MyHununajibLHoe aBTOHOMHOe 001Ieo0pa3oBaTeibHOe yupe:xkaenne «['uMHa3us
«Jloroc»
(MAOY «I'umna3us «Jlorocy)

YTBEPXJIEHO
npukazoM ot 14.06.2023 Ne 298

IHOJIMTUKA

00padoTKu nepcoHaNbHbIX JaHHBIX MAOY «I'umua3zus «Jloroc»

1. O01ue mo10:KeHNus

1.1. HacTosimast moautruka o0paboTku mepcoHaabHbIX JaHHBIX MAOY «I'umHazus «Jlorocy»
(manee — IlonmuTuka) omnpenenseT meau o0pabOTKU MEPCOHAIBHBIX AAHHBIX, KATETOPUU U
nepedeHb 00pabaThIBaCMBIX MIEPCOHAIBHBIX JTAHHBIX, KATETOPHH CYOBEKTOB, MEPCOHAIBHBIE
JaHHBIE KOTOPBIX 00pabaThIBAOTCS, CIIOCOOBI, CPOKH WX OOpabOTKM M XpaHEHUs, IOPSIIOK
YHUYTOXKEHUSI TIEPCOHATBHBIX JIaHHBIX TPH JOCTHKEHUU IlieJiel WX oOpabOTKU WM TPH
HACTYIUJICHUM HWHBIX 3aKOHHBIX ocHoBaHwii B MAOY «l'mmHaszus «Jloroc» (mamee —
OpraHH3anus).

1.2. JlokanbHble HOPMATUBHBIE aKThl U UHBIE JOKYMEHTBI, pETJIaMEHTUPYIOLHE 00pabOTKy
NEPCOHAIBHBIX JAHHBIX B OpraHU3alliu, pa3padaThIBAlOTCS C y4eTOM MoiokeHui [Tonmutuku.

1.3. I[eﬁCTBHC Ilonutuku pacnpocCTpaHACTCA Ha IICPCOHAJIBHBIC TAHHBIC, KOTOPLIC
opraHu3anus O6pa6aTBIBaeT C UCIIOJIb30BAaHUEM U 0€3 HCIOJIb30BAHUS CpCACTB
aBTOMaTUu3aluun.

1.4. B IlonuTHke UCTIONB3YIOTCS CAEAYIOLIUE TOHATHUA:

e TIIE€pPCOHANIbHBIC JAaHHbIE — JII00ast HHPOPMaLUs, OTHOCALIAACS MPSAMO UM KOCBEHHO
K OINpEAEICHHOMY WM OIpenensieMoMy (Qu3nueckoMy ULy (CyOBeKTy
HepCOHATIBHBIX TaHHBIX);

e IIEpCOHANBHBIC JAaHHBIC, pa3pEHICHHbIE CYOBEKTOM MEPCOHAIBHBIX MAHHBIX IS
pacipocTpaHeHHs], — IEPCOHAIBHBIC JaHHbIE, JOCTYI HEOTPAaHHUYCHHOTO KpyTa JIUI
K KOTOPBIM TIPEIOCTAaBICH CYOBEKTOM TIIEPCOHANBHBIX JAHHBIX IyTeM Jlauu
coryiacusi Ha OOpabOTKy MEpPCOHAJIBHBIX MTaHHBIX, PA3PELICHHBIX CYOBEKTOM



NEPCOHANBHBIX JAHHBIX MAJS PAacHpOCTPaHEHUs B MOPsJAKE, HPEIyCMOTPEHHOM
®deaepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 (manee — 3aKoH);

e OIEpaTop NEpPCOHANbHBIX [aHHBIX (ONepaTop) — OpraHU3alUs — IOPUANYECKOE
JIMIIO0, CAMOCTOSTEIBHO MM COBMECTHO C APYTUMH JIUIIAMU OpPTaHU3YIoIIee U (M)
ocymecTBisifoniee  00pabOTKy TEepCOHANBHBIX JaHHBIX, ONpEIeNsIoniee Ienu
00pabOTKM NEPCOHANBHBIX JTaHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MMOJIEKAIINX
00paboTke, nericTBUs (Omepalym), COBEpIIaeMbIe C IePCOHATBHBIMU JAHHBIMU;

e 00pa0oTKa NEPCOHAIBHBIX JAHHBIX — JAEHCTBHE (Omepanus) WIA COBOKYIHOCTb
JeicTBuil (omepauui) ¢ NMEPCOHATbHBIMU JaHHBIMU C HCIOJIb30BaHUEM U 0e3
UCIONb30BaHUSI ~ CPEICTB  aBTOMATW3allMM,  BKIoyas  cOop,  3aIlucCh,
cUCTeMaTHU3alluio, HAaKOIUICHHE, XpaHeHUEe, yTOuHeHHe (0OOHOBIICHHE, U3MEHEHHUE),
U3BJICUCHHE, HCIOJIb30BaHUE, Iepenady (pacmpocTpaHeHHe, IpeaoCTaBICHuUE,
JOCTYT ), 00e3TUYNBAHKE, OJIOKUPOBAHKE, YIAICHUE, YHUITOXKCHICE,

e aBTOMAaTU3MpOBaHHas 00pabOTKa MEpPCOHANBHBIX JaHHBIX —  00paboTka
NIEPCOHAIBHBIX JAHHBIX C IOMOIIBIO CPEACTB BEIYUCIUTENFHON TEXHHUKH;

e paclpoCTpaHEHHE TMEPCOHANBHBIX JAHHBIX — JIEHCTBHs, HalpaBlIeHHbIE Ha
pacKphITHE MEPCOHAIBHBIX JTaHHBIX HEOIPEIeIEHHOMY KpYTY JIUIL;

e IIPElOCTaBJICHUE MEPCOHANIBHBIX JTAaHHBIX — JICHCTBUS, HAIIPaBJICHHBIE HA PACKPBITUE
NEPCOHAIBHBIX JAHHBIX ONPEACICHHOMY JIUIY WIH ONPE/IeTIEHHOMY KpYTYy JIHII;

e OJOKMpOBaHUE IEPCOHAIBHBIX JIAHHBIX — BPEMEHHOE IpeKpalieHne oO0padoTKu
NEPCOHANBHBIX JAHHBIX (32 UCKIIOYEHUEM CIy4aeB, €Clii 00paboTka HeoOxonmuma
JUTS. yTOUHEHHS TIEPCOHATIBHBIX JaHHBIX ),

e VHHYTOXXCHHE TNEPCOHANBHBIX JaHHBIX — JIEHCTBHSA, B pE3YyJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEPKAHWE TEPCOHAIBHBIX JTaHHBIX B
UH(POPMALIMOHHOM cUCTEME IEPCOHANBHBIX JaHHBIX U (W) B PE3YJbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepUaIbHble HOCUTEIH EPCOHATbHBIX JaHHBIX;

e 00€3TMYMBAaHUE TEPCOHANBHBIX JAHHBIX — JEHCTBHs, B pE3ylbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJIIb30BAaHUS JONOJIHUTENBHOM HH(OpMauu
OTIPENIeNIUTh TPUHAUICKHOCTh TMEPCOHAIBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHATBHBIX JaHHBIX;

e wuH(pOpMAIMOHHAs  CHCTEMa  MEPCOHAJBHBIX  JAaHHBIX —  COBOKYIHOCTb
coJepKamxcsi B 0a3ax MaHHBIX MMEPCOHAIBHBIX JAHHBIX U 00ECHEUMBAIONINX UX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPECTB;

e TpaHCIpaHMYHas Iepejadya MEepPCOHAIBHBIX JAHHBIX — Iepegada MepCOHAIbHBIX
JAHHBIX HA TEPPUTOPUI0O HHOCTPAHHOTO TOCYJapcTBa OpraHy  BJIAacTH
MHOCTPAHHOI'O  TOCyJapcTBa, HWHOCTPAaHHOMY  (HU3MYECKOMY  JIMIy WU
UHOCTPAaHHOMY IOPHINYECKOMY JIUITY.

1.5. Opranuzanus Kak orneparop nepcoHalbHbIX TaHHBIX 00s3aHa:

1.5.1. CO6HIO,Z[aTB KOH(bI/II[eHLII/IaJ'IBHOCTL MNEpCOHAJIbHBIX  JAHHBIX, a HWMCHHO HC
pacpoCTpaHiATh NEPCOHAIIBHBIC JAHHBIC U HE MEPCAABATh UX TPETHUM JIMIAM 0e3 cornacus
Cy6’BeKTa NEPCOHATIBHBIX JAHHBIX WKW €r0 3aKOHHOI'0 MNPEACTABUTCIIA, €CJIIM HHOC HE
npeaAyCMOTPCHO 3aKOHOAATCILCTBOM.



1.5.2. ObecrieunTh CyOBEKTaM TMEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM TIPEICTABUTEIISIM
BO3MOXXHOCTh O3HAKOMJICHHMSI C JIOKYMEHTaMH U MaTephajaMH, COAEPKAIIUMHU HX
IIEPCOHANIbHBIE IaHHBIE, €CJIM NHOE HE IIPEYCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3bsicHATh CcyOBEKTaM NEpPCOHANBHBIX JAHHBIX, MX 3aKOHHBIM MPEJICTABUTEIISIM
IOPUINYECKHE TTOCIIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIBLHBIE IAHHBIE.

1.5.4. bnokupoBaTh WM yJAIATh HENPAaBOMEPHO 0OpabaThIBaeMble, HETOYHBIE
MEPCOHAJIbHBIC TAaHHBIE THO0 00eCneUnTh UX OJOKUPOBAHUE WIIH YIIAJICHUE.

1.5.5. Tlpexkpatuth 00pabOTKY M YHHUTOXKUTDH MIJIM O0E3JIHMUUTh NEPCOHATIbHBIE IaHHBIE JTH00
o0ecneunTh npekpaiieHue o0paboTKU U YHHUUTOKEHUE WM 00E€3JIMYMBAHUE MEPCOHATbHBIX
JAHHBIX TP JTOCTHKEHUU TIeJIN UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKy MEPCOHAIBHBIX JaHHBIX MM OOECIEYUTh MpPEeKpalicHue
00pabOTKH MEPCOHATBHBIX JTAaHHBIX B CIydac OT3bIBA CYOBEKTOM MEPCOHATBHBIX JTaHHBIX
coriacusi Ha OOpabOTKy €ro IEepCOHAJIbHBIX JAaHHBIX, €CJIM HMHOE HE MPEIyCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONPUOOpPETATEIEM HIM MOPYYHUTEIEM MO0 KOTOPOMY
SIBIISIETCS CYOBEKT MEPCOHANBHBIX JaHHBIX, UM UHBIM COTJIAIICHUEM MEXKIY OpraHHM3aiuei
1 CyOBEKTOM MEePCOHATBHBIX JIAHHBIX.

1.5.7. TlpuaumaTth Mepbl, HEOOXOIUMBIE M JOCTATOYHBIC i OOCECIICUYCHHS BBITTOJIHEHHS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM ¥ TPHHATHIMH B COOTBETCTBUHM C HHM
HOPMAaTUBHBIMH MPABOBBIMU aKTaMHU.

1.6. Opranuzanus Brpase:

1.6.1. CamocTOSTENEHO OMPEENATh COCTAaB U NEpeUeHb Mep, HEOOXOJUMBIX U JOCTATOYHBIX
111 0OecrieueHus! BBIMOJIHEHUS 003aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M IPUHATHIMHU B
COOTBETCTBUM C HUM HOPMATHUBHBIMHM NPAaBOBBIMHM AKTaMH, €CIM MHOE HE IPEIyCMOTPEHO
3aKOHOAATEIHCTBOM O MEPCOHAIBHBIX TaHHBIX.

1.6.2. Vcnonp30BaTh MepcoHalbHbIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX 0€3 HuX
COIJIachs B CIIy4asiX, IPelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. Hpe,[[OCTaBJ'IHTI) INEPCOHAJILHBIC JAHHBIC Cy6’beKTOB NEpCOHANIBHBIX NAHHBIX TPETHBHUM
JIMaM B C1ydadax, MpeaAyCMOTPCHHBIX 3aKOHOJATCIILCTBOM.

1.6.4. Tlopyunts 00pabOTKy NMEpPCOHATBHBIX JAHHBIX IPYrOMY JIUILy C COTJacHsl CyObekTa
NEPCOHATBHBIX JIAHHBIX, €CIM HHOE HE MPEeAyCMOTPEeHO ¢enepaabHbIM 3aKOHOM, Ha
OCHOBAHMU 3aKJIOYaeMOIro C 3THUM JIMLOM JoroBopa. JIumo, ocymecTpisioniee o0paboTKy
NEPCOHATBHBIX JAaHHBIX MO MOPYYECHUIO OpraHU3allH, 005f3aHO COONIIOAATh MPUHIUIMBI U
npaBuiga 00paOOTKM MEPCOHANBHBIX MJAaHHBIX, MPEIYCMOTPEHHBIE 3aKOHOM, COOJIOJATh
KOHQHUIECHIIMATHFHOCTh  NMEPCOHANBHBIX  JaHHBIX, TPUHAMATh HEOOXOAMMBIE  MEpHI,
HanpaBJIeHHbIE Ha 0OecrieueHre BhIMOIHEHUS 00s13aHHOCTEH, IPEelyCMOTPEHHBIX 3aKOHOM.



1.7. PabOTHHUKH, COBEPIICHHOJICTHUE YUAIIHECs, POAUTEIIM HECOBEPIIICHHOJIETHUX
yUaluXxcs, MHbIE CyOBEKThI IEPCOHATBHBIX TAHHBIX (J1aee - CyOBbEeKThl MEPCOHATBHBIX
JTAHHBIX ) 00sI3aHbI:

1.7.1. B cny4asix, npeycCMOTPEHHBIX 3aKOHOIATELCTBOM, IIPEIOCTABIISATh OPraHU3aluU
JIOCTOBEPHBIE TIEPCOHATIBHBIC IaHHbIE.

1.7.2. Ilpu n3MeHeHNH NePCOHANBHBIX JaHHBIX, 00HAPYKEHHH OIINOOK MJIM HETOUHOCTEH B
HUX He3aMeJUIUTENIbHO cO00IaTh 00 ITOM OpraHU3alHH.

1.8. CyOBEKTHI IEpCOHANIbHBIX IaHHBIX BIIPABE:

1.8.1. TlomyuyaTs HHpOPMAITHIO, KACAIOIIYIOCS 00paOOTKH CBOMX MEPCOHANBHBIX TAHHBIX,
KpOME CITy4daeB, KOTJIa TAKOH JTIOCTYIT OTPaHUYEH (eiepaaTbHbIMU 3aKOHAMHU.

1.8.2. TpeboBaTh OT OpraHU3aluy YTOYHUTH IEPCOHAIBHBIC JAHHBIC, OJIOKMPOBATH UX HIIU
YHUYTOXKUTh, €CITH NIEPCOHAIBHBIC TAHHBIC SBIISIOTCS] HEMOJIHBIMH, YCTAPEBITUMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH WJIH HE SIBIISIOTCS HEOOXOJMMBIMHU IS 3asIBJICHHOM
e o0paboTKH.

1.8.3. JIonOIHUTH NEPCOHANBHBIE JAHHBIE OLIECHOYHOIO XapaKTepa 3asiBICHUEM,
BBIPAXKAIOIINUM COOCTBEHHYIO TOUKY 3PEHMS.

1.8.4. OGxanoBaTh neCTBUA WK O€3/IeHCTBUE OPraHU3allUU B YIIOTHOMOUYEHHOM OpraHe 1o
3aIUTe MPaB CyOBbEKTOB MEPCOHATBHBIX JIAHHBIX WIH B CyIeOHOM MOPSIKE.

2. [IpaBoBbIe 0OcHOBaHUSI 00PA0GOTKHU NMEPCOHAIBbHBIX JAHHBIX

2.1. IlpaBoBBIMH OCHOBaHMSIMH 00paOOTKH MEPCOHANBHBIX JaHHBIX B OPraHU3alUU ABIISIOTCS
YCTaB M HOPMATHUBHBIE IIPABOBHIE AKTHI, IJIs1 UCIIOJTHEHUS KOTOPBIX U B COOTBETCTBUH C
KOTOPBIMH OpraHMU3alus OCYLIECTBISET 00pabOTKY MEPCOHANBHBIX IaHHBIX, B TOM YHUCIIE:

o TpynoBoii KogeKc, MHBIE HOPMATUBHBIE IIPABOBBIE AKTHI, COJAEPIKAIIINE HOPMBI
TPYZAOBOI'O IIpaBa;

o bromxeTHbIN KOJIEKC;

e Hasorossiit KoaeKc;

o ['paxxagaHCKHl KOJIEKC;

e CeMelHBIN KOIEKC;

o  ®enepanpHblii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®denepanin» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTUBHBIE IPABOBBIE AKTHI;

e COLMAIbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHO1ATeNbCTBO Poccuiickoi
denepaunu;

e 3aKOHOJATENILCTBO B chepe 0€30MacCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUECKON
3aIUIICHHOCTH.



2.2. IIpaBOBBIMH OCHOBaHHMSIMH 00paOOTKH MEPCOHATBHBIX JaHHBIX B OPraHU3alMH TAKKe
SIBJIIOTCSI IOTOBOPHI ¢ (PM3MUECKUMU JIMLIaMH, 3asBIICHUS (COTTIacHsl, TOBEPEHHOCTH )
yUaluxcs U poauTesneit (3aKOHHBIX MPEICTaBUTENeH ) HECOBEPIIICHHONIETHUX YUallluXCsl,
coryiacus Ha 00pabOTKY MePCOHATbHBIX TaHHBIX.

3. LHean 00padoTKM MEPCOHANBbHBIX JAHHBIX, X KATETOPUM U NepedeHb, KATerOpuu
Cy0bEKTOB, IEPCOHAIbHbIE JaHHbIE KOTOPHIX 00padaThIBAIOTCS, CIIOCO0bI, CPOKH X
00padoTKU U XpaHEHUs, MOPSA0K YHUUYTOKEHUS MEPCOHATBHBIX JAHHBIX

1. Heap 00padoTku: opraHu3anus o0pa3oBaTe/ibHOM 1esITeJILHOCTH 110
o0pa3oBaTe/IbHBIM NPOrpaMMaM JA0UIKOJIbHOI0 00pa30BaHusl, HA4aJbHOI0 00111ero,
OCHOBHOT'0 00111€T0 ¥ CpeHero oo1ero 00pa3oBaHus, 10NMOJTHUTETbHBIM
o01meodpa3zoBaTeJbHBIM IPOrpaMMamM

Kareropun [IepconanbHbIE TaHHBIE CnenuanbHbie

JTAHHBIX JTaHHbIE

[Tepeuenn e (amwus, UMs, OTIECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e IIOJ; 3710pOBbs

e TPaXIaHCTBO;

e JIaTa U MECTO POXKIICHHSI,

e wu3oOpaxenue (pororpadus, BHIEO);

e TIIaCIOPTHHIC JJAHHEIC;

e aJpecC PETUCTPAIUH 110 MECTY
KHUTEITHCTBA;

e ajpec (paKTUIECKOTO MPOKUBAHHUS;

e KOHTAaKTHBIC JAaHHBIC,

e WHMBHyaJbHbIH HOMEP
HAJIOTOTLIATE IbIIUKA;

e CTPaxoBOI HOMEpP UHIUBUAYATHHOTO
muneBoro cueta (CHUJIC);

e cCBeleHUs 00 yCcIIeBaeMOCTH
oOyuJarolerocst ¥ Ipyrue cBeieHus,
oOpasyrommecs B mporecce
peanu3anuu 00pa3oBaTEIIbHON
IPOTPaMMBI;

e HHBIC TIEPCOHANILHBIEC TaHHbIE,
npenocTaBisieMblie (PU3NIECKUMHU
JTUIAMH, HEOOXOTUMBIC JUIS
3aKITIOYCHUS Y UCTTOTHEHUS
JIOTOBOPOB, UCTIOJTHEHUST HOPM
3aKOHOJIaTeILCTBA B cepe
o0Opa3oBaHus




Kareropun OO6yuaromuecs, UX POIUTENH (3aKOHHBIC MPEICTABUTEIIH )
CyOBEKTOB
Cnioco6bl ABtomaTu3upoBaHHas 00paboTka u 6e3 cpeICTB aBTOMATH3AIUH, B TOM
o0paboTku qucle:
e TOJy4YCHHE MEePCOHATBHBIX TAHHBIX B YCTHOW U MUCHMEHHOU (hopme
HEIMOCPEJICTBEHHO OT CyOBHEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHHMsI MEPCOHATBHBIX TAHHBIX B )KYPHAJIbl, PEECTPHI U
MH(GOPMaILMOHHBIE CUCTEMbI U JOKYMEHThI OpPraHU3alllu.
Cpoku B Tedenue cpoka peanuzanuu 06pazoBaTeNIbHON MPOTrpaMMbl
00paboTKu
Cpoknu B Teuenme cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM JIeTl B 3aBUCUMOCTH OT
XpaHeHus TUIA JOKYMEHTa, B KOTOPOM COJepXKaTCsl NepCOHAIbHbIE JaHHbIE
[Topsinox B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3TMUUBAHUS
YHUYTOKCHUS | IEPCOHAIBHBIX JAHHBIX OPTaHU3AIMH B 3aBUCUMOCTH OT THUTIA HOCHTEJIS

NMEPCOHAIBHBIX JaHHBIX

2. Ilessb 00pa00OTKH: BHINOJHEHUsI QYHKIMIA M MOJTHOMOYMI padoToaaTessi B TPYAOBBIX
OTHOLIIEHHUSX, B TOM 4McJIe 00513aHHOCTEH 110 OXpaHe TpyJaa

Kareropun [lepconasibHBIE NaHHBIE Crneunanbusle | buomerpuueckue
JaHHBIX IIEPCOHAJIBHBIE | IEPCOHAJIBHBIE
JTaHHBIE JaHHbBIE
[Tepeuenn (dhamunus, UMs, OTYECTBO; CaeneHus o N3obpaxkenue Ha
JTAaHHBIX I0J1; COCTOSIHUM ¢doto u
IPaKJIaHCTBO; 310POBbS BHJICO3AITHUCH,

JaTa ¥ MECTO POXKJICHHUS;
n300pakeHue
(poTorpadus);
MacIOpPTHBIC JaHHbIE;

aJipec perucTpamnuy 1o
MECTY JKUTEIbCTBA,

aapec (haKTUIECKOTo
MIPOKUBAHUS;

KOHTaKTHbIE JaHHbBIE;
WHBUAYAIBHBIN HOMEP
HAJIOTOILJIATEIbIIHNKA,;
CTPaxoBOH HOMEDP
WHAUBUIYAILHOTO
munieBoro cueta (CHUJIC);
cBenieHUs 00 00pa3oBaHuH,

NOJIYUYCHHBIX C
KaMep Ha6J'IIOIleHI/I${




KBATH(UKAIIHH,
npodeccuoHanbHOM
MOJITOTOBKE U TIOBBIIIICHUH
KBTI (UKALIIH;

e CeMeiHOe MOJIOXKEHHE,
HaJIM4Jne JIeTeH,
POJICTBEHHBIC CBSI3H;

e CBEJEHUA O TPYAOBOU
NESTEIIbHOCTH, B TOM YHUCIIC
HaJIMYUE TOOIIPEHHH,
HarpaxJaeHun 1 (WK
JUCIUTIIMHAPHBIX
B3BICKAHUH;

e JIaHHBIC O PETUCTPAITUU
Opaka;

e CBEJICHUS O BOMHCKOM
yuere;

e cBeneHUs 00 MHBAJIMAHOCTH,

e cBeneHus 00 ynep:kaHuu
ANMMEHTOB;

e CBEJEHUS O IOXOJE C
MPEIBIIYIIErO MECTa
paboThI;

e WHBIC ICPCOHAILHBIC
JaHHBIC, MPEOCTABIISICMbIC
paboTHUKaMHU B
COOTBETCTBUHU C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJIATENILCTBA

Kareropun PaboTHMKM, KaHAMIATHI HA PA0OTY (COMCKATENH)
CyOBEKTOB
Crioco6s1 ABTOMaTu3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATU3AIMH, B TOM
00paboTKu YyHUCIe:
e TIOJIy4YEHHE NEPCOHATBHBIX JAHHBIX B YCTHOM U MHUCbMEHHOU (opme
HETOCPEACTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX IaHHBIX;
e BHECEHMsI IEPCOHATIBLHBIX TAHHBIX B *KYPHAJIbI, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U IOKYMEHTBI OPTaHU3aI|H
Cpoku B Tedenue cpoka neicTBUs TpyAOBOTO I0roBopa. [ KaHau1aToB — B
o0paboTku TE€YeHHE CPOKa, He0OXOIUMOTO ISl PACCMOTPEHMSI KaHAUIATYPhl U




3aKJIIOUEHUS TPYAOBOTO I0rOBOpa

CpOKI/I B Tteuenme CpOKa, YCTaHOBJICHHOI'O HOMCHKJ’I&TypOﬁ J€J1I B 3aBUCUMOCTH OT

XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA IIEPCOHAJIBHBIC TAHHBIC, B TOM
YHCJIC B COCTABC JIMYHBIX OCT — 50 et

HOpﬂI[OK B cootBeTcTBHE C HOpHI[KOM YHHUHYTOXCHUSA U 00e3IMYrBaHUs

YHHUUTOKCHUA | ICPCOHAJIbHBIX TaHHBIX IIIKx071BI B 3aBUCHMOCTH OT THIIA HOCHTEIS

MCPCOHAJIbHBIX JTaHHBIX

3. Leab 00padoTku: peaju3anus rpa;kAaHCKO-NPaBOBbIX J0I0BOPOB, CTOPOHOIA,

BBIT'OIONIPUOOpeTaTEIeM MU MOJIy4YaTe/ieM KOTOPBIX SABJISIeTCSl OPraHu3amus

Kareropun IIepconasibHBIE JaHHBIE
TAHHBIX
[lepeuens e (ammiud, uMs, OTYECTBO;
JTAHHBIX e TACIOPTHHIC TAHHBIE;
e ajJpec peructpanuu u (uim) GakTUIecKoro MpoKUBAHUS;
e KOHTAKTHBIC JIAHHEKIC,
e WHJIWBHIYAJTHHBIA HOMEP HAJIOTOIUIATEIIBIINKA;
e HOMEp pacueTHOro CUeTa;
e HOMep 0AaHKOBCKOW KapThl;
e HHBIC MIEPCOHANIbHBIE JaHHbBIE, PEAOCTaBIsieMble (PU3MUECKUMU
JUIAMH, He0OXOIUMBIE JJIs 3aKJIFOUEHUS U UCTIOTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6s1 ABTOMaTHU3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATU3AIMH, B TOM
00paboTKu YyucIe:
e TIOJy4YECHHE NMEePCOHATBHBIX IAHHBIX B YCTHOW U MUCHMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECCHWSI IEPCOHATBHBIX JIAHHBIX B KYPHAIIBI, PEECTPHI U
UH(OPMAIIMOHHBIE CHCTEMBI i JOKYMEHThI OpraHu3aluu
Cpoku B Teuenue cpoka, HeOOXOIMMOTO JUIsl UCIIOTHEHUS 3aKIF0UEHHOTO J0roBOpa
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOM Jiell B 3aBUCUMOCTH OT
XpaHeHUs THUIA JOKYMEHTa, B KOTOPOM COJIepPIKATCS MePCOHANbHbBIE TaHHbBIE
[Topsanok B cootBercTBuHm ¢ [TopsakoM yHHUTOXEHHS U 00C3TMUNBAHMS

YHHUYTOXKCHHA

MNEPCOHAIBHBIX JaHHBIX [IIx0nBI B 3aBUCUMOCTH OT THITA HOCHUTEIIS




MIEPCOHANIBHBIX JTaHHBIX
4. lleanb 00padoTKU: 0o0ecniedyeHue 0€30MACHOCTH
Kareropun IIepcoHasibHBIE NaHHBIE
JaHHBIX
[lepeuenn o (pamMmnms, UM, OTYECTBO;
JAHHBIX e IIACIIOPTHHIE JAHHBIE;
e anpec peructpanuu u (Win) GaKTHIECKOro MPOKUBAHUS;
e KOHTAKTHBIEC IaHHBIC
Kareropun IToceTuTenu opranuzanuu
CyOBEKTOB
CriocoOsl ABTOMaTH3UpOBaHHAsA 00pabOTKa U 0e3 CpeACTB aBTOMATH3alMH, B TOM
o0paboTku qucle:
e TOJY4YEHHE NEPCOHAIBHBIX IAHHBIX B YCTHOM U MUCbMEHHOU hopme
HEMOCPEACTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX IaHHBIX;
e BHECEHMs IEPCOHAJIBHBIX JTAHHBIX B )KYPHAJIbl, PEECTPBI U
MH(OPMaLIMOHHBIE CUCTEMBI U JOKYMEHThI OpraHu3alun
Cpokn B Tedyenue neproga HaxoKIAEHUS IOCETUTENS HA TEPPUTOPUM OpraHU3aluu
00paboTKu
Cpoku B teuenune cpoka, yCTaHOBIEHHOTO HOMEHKIIATYpOH /1] B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM CO/IepKaTCs MEPCOHANbHbBIE IaHHbIE, B TOM
yuciae MUHUMYM 30 JHel B OTHOILIEHUH 3amicel Kamep BUACOHA0II0ICHHS
[Topsnox B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3TUUUBAHUS
YHUUTOXKEHHUS | IEPCOHAJIbHBIX JAHHBIX OpraHU3alluy B 3aBUCHMOCTH OT THIIA HOCUTENS
MIEPCOHANIBbHBIX TAHHBIX

4. YcioBusi 00pad0TKH NMePCOHAIBHBIX JAHHBIX

4.1. Opranuzanusi OCyIIECTBIsIET cOOp, 3aMKCh, CUCTEMAaTHU3AlNI0, HAKOIIIEHUE, XpaHEHUeE,
yrouHeHue (OOHOBJEGHWE, W3MEHEHHE), W3BJICUCHHE, WCIOJb30BaHHWE, Mepenady
(pacmipocTpaHeHue, MPeAoCTaBICHNUE, TOCTYIT), 00e3IMUYMBaHNe, OJJOKUPOBAHNE, YAAICHUE U
YHHUYTOKCHHUEC TICPCOHAJIBHBIX JaHHBIX B COOTBETCTBUU C 3aKOHOAATCIILCTBOM O
MEPCOHANBHBIX JAaHHBIX U JJOKAIbHBIMU HOPMATUBHBIMU aKTaMH OpPTaHU3alIHH.

4.2. Bce nepcoHanbHbIe JaHHBIE OPraHU3alUs MTOJIyYaeT OT CyOBbeKTa MePCOHATBHBIX
JAHHBIX, a B CIIy4asX, KOrJa CyObeKT MePCOHAIbHBIX JJAHHBIX HECOBEPIICHHOIETHUH, — OT
€ro poAUTENEH (3aKOHHBIX MTPEICTABUTENIEN).



4.3. [Tomy4yenue u 00pabOTKy NMEPCOHAIBHBIX JTAHHBIX, Pa3PEIICHHBIX CYObEKTOM
MEPCOHABHBIX JAHHBIX JUISl PACTIPOCTPAHEHHSI, OPTaHU3aIUs OCYIIECTBIISIET C COOIOCHUEM
3aMpeToB U YCIOBUH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4, Opranu3anus o0padaThIBaeT NEPCOHATbHBIC TaHHBIC:

o 0€3 UCIONIb30BAHUSI CPEICTB ABTOMATH3AINHY;
e C HCIIOJIb30BAHHEM CPEJICTB aBTOMATU3AIMH B IPOrpaMMax ¥ HH(POPMAIIMOHHBIX
cucremax: «1C: 3apmiaTa u Kaapb», «JIEKTPOHHBINA THEBHUK

XpaHeHue MepCOHAbHBIX JAHHBIX:

4.5.1. Opranu3zanusi XpaHUT [EPCOHAIbHBIE JJAHHBIE B TEUEHUE CPOKAa, HEOOXOAMMOTrO JUIs
TOCTIDKEHUS Lieeld nX 00paboTKH, a TOKYMEHTHI, COJepKalllie MepCOHATbHBIE JaHHbIEe, — B
TEYEHHE CPOKA XPaHEHUs JOKYMEHTOB, IPEIyCMOTPEHHOIO HOMEHKIATYPOH e, C YUETOM
apXUBHBIX CPOKOB XpaHEHMUS.

4.5.2. TlepcoHanbHble JaHHbIE, 3a()UKCUPOBAHHbIE HAa OYMa)KHBIX HOCUTENSAX, XPaHATCS B
3anupaemMbIx mKadax Ja100 B 3aIMPaeMbIX TOMEIEHUSIX, JOCTYI K KOTOPbIM OIpaHUYEH.

4.5.3. TlepcoHanbHble JaHHBIE, oOOpabaTbiBaéMble C  HCIOJIL30BAHHEM  CPEJCTB
aBTOMATH3AllMM, XPAHATCS B TAaKOM TOPAAKE M HA YCIOBHUSX, YTOOBI HUCKIIOYHTH
HEMPaBOMEPHBIN MU CIYYalHBIN JOCTYN K HUM, YHUUYTOKEHUE, U3MEHEHUE, OJIOKUPOBAaHUE,
KOIIMPOBAHUE, MPEIOCTABICHUE, PACIIPOCTPAHCHHE TIEPCOHAIBHBIX JIaHHBIX, a TAK)KE HWHBIC
HCIIPaBOMCPHBLIC HeﬁCTBHﬂ B OTHOHICHUH NICPCOHAJIbHBIX JaHHBIX.

4.6. JIuua, oTBeTCTBEHHBIE 32 00Pa0OTKY MEPCOHATIBHBIX IaHHBIX B OpraHU3allH,
MPEeKpaIlarT UX 00pabaThiBaTh B CASAYIOMINX CIYyYasX:

e JIOCTUTHYTHI L1eJIM 00pabOTKH NEPCOHATBHBIX JAHHBIX;

e HCTEK CPOK JEUCTBHUS corjacusi Ha 00pabOTKy MEPCOHAIBHBIX JIaHHBIX;
e 0OTO3BaHO corjacue Ha 00paboOTKy MEPCOHAIbHBIX JIaHHBIX;

e 00paboTKa MepcoOHAIBHBIX JaHHBIX HETPaBOMEpHA.

4.7. Ilepenayda nepcoOHAIBHBIX JTAHHBIX:
4.7.1. Opranuzanus obecrneunBaeT KOH(OUICHIINATEHOCTD IEPCOHANBHBIX JaHHBIX.

4.7.2. Opranusanus rnepegaet NepcoHalbHbIe JaHHbIE TPETHUM JIUIAM B CIICAYIOIINX
clly4asx:

o Cy@bGKT NEPCOHAJIPHBIX JAHHBIX JaJI COTJIaCHUEC Ha MEPEaavy CBOMX JaHHBIX,
e IICPEAaThb JaHHBIC H€06XO)II/IMO B COOTBETCTBUHU C Tpe60BaHI/ISIMI/I 3aKOHOAATCIbCTBA
B paMKax yCTaHOBHGHHOﬁ npoucaypanl.



4.7.3. Opranuszanysi He OCYIIECTBIISIET TPAHCTPAHUYHYIO TIepeiady MePCOHANBHBIX JaHHBIX.

5. AKTyaJII/I3aIII/Iﬂ, HCIIPABJICHUE, YIAJICHUEC H YHUUYTOKCHHUE NIEPCOHAJIBHBIX TaHHBIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'beKTOB MNEePCOHAJTBHBIX JAHHBIX

51. B ciiydya€ Ip€aoCTaBJICHUA CY6T>CKTOM INEPCOHANIBHBIX OaHHBIX, €ro 3aKOHHBIM
npeacCTaBUTCIEM (1)8,KTOB O HCIOJIHBIX, YCTApCBHINX, HCAOCTOBCPHLIX WJIM HC3aKOHHO
IMOJIYYCHHBIX INEPCOHAJIBHBIX JaHHBIX OpPraHu3anus aKTyaJIu3upyceT, UCIIPABIIACT, 6JIOKI/IpyeT,
YAATACT WA YHHUYTOXKACT UX U YBCAOMIIACT O CBOUX HCﬁCTBHﬂX Cy6'b€KTa NEPCOHAIIBHBIX
JaHHBIX.

5.2. Tlpu moctmkeHuu 1enel 00pabOTKU MEePCOHATBHBIX TAHHBIX, a TAK)KE B CIy4ae OT3hIBa
CYOBEKTOM TIEPCOHAJBHBIX JAaHHBIX COTJacus Ha OOpabdOTKYy MEpCOHAIBHBIX JTaHHBIX
MepPCOHANBHBIE TaHHBIE MOJIEKAT YHHUTOKEHHUIO, €CII HHOE HE TIPETyCMOTPEHO TI0TOBOPOM,
CTOPOHOM, TMoJy4yaTeneM (BBITOAONPUOOpETAaTEeM) IO KOTOPOMY SIBIAETCS CYOBEKT
MEPCOHAJIBHBIX JaHHBIX.

5.3. VYHUYTOXKEHHE JOKYMEHTOB (HOCUTENEi), COAepkalluX TIepCOHalIbHbIe JaHHBIE,
MIPOU3BOJUTCS B COOTBETCTBUU C [TOpsiIKOM YHHUUTOXKEHUSI M 00E3TUUYUBAHUS TIEPCOHATBHBIX
JTAHHBIX OpPraHW3allM¥ B 3aBUCUMOCTH OT THIA HOCHUTENS MEPCOHANbHBIX ITAHHBIX, B TOM
Yyclie MyTeM U3MEIbYCHHs ILIpelnepe, CTUPaHUS W (OPMATHUPOBAHUS DIIEKTPOHHOTO
HOCHUTEI.

5.7. Tlo 3ampocy cyObeKTa MEPCOHAIBHBIX NAHHBIX WM €ro 3aKOHHOTO IMPEICTABUTEIS
opranuzaius cooOmaer eMy uHpopmaiuo 00 00paboTke MepcoHaIbHBIX JTaHHBIX CYObEKTa
B CPOKH U B MTOPSJIKE, YCTAHOBJICHHOM 3aKOHOM.



